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1. Purpose

This policy outlines the principles and processes for Recognition of Prior Learning
(RPL), ensuring that individuals receive appropriate credit for skills and knowledge
acquired through formal, non-formal, or informal learning, regardless of how or
where they were obtained. The purpose is to:

*Ensure fair, flexible, valid, reliable, sufficient, current, and authentic assessment
practices for RPL.

*Comply with the Rules of Evidence and Principles of Assessment as outlined in
relevant regulatory standards.
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*Provide a clear pathway for individuals to gain nationally recognised qualifications or
units of competency without unnecessary duplication of training.

*Adhere to the requirements of the VET Funding Contract, AQTF Essential
Conditions and Standards for Continuing Registration, and other relevant guidelines.

2. Policy Statement

FLC acknowledges that a key feature of competency-based vocational education
and training (VET) is the ability to formally recognise a student’s existing skills,
knowledge and experience where these align with the requirements of a training
product.

Students who can demonstrate competency at the required standard through valid,
sufficient,and authentic evidence should not be required to undertake further formal
training unnecessarily. FLC supports efficient student progression by offering
pathways for Recognition of Prior Learning (RPL), where applicable.

RPL is an assessment-only process that evaluates formal, non-formal and informal
learning against unit or qualification requirements. It does not include additional
training. Evidence may include interviews, certificates or transcripts, references or
supervisor testimonials, written presentations, portfolio of works, logbooks, projects,
demonstrations, skillset tests or evidence of current competence.

3. Scope

This policy applies to all prospective and enrolled students seeking RPL for any
Australian Qualifications Framework (AQF) qualification, skill set, or unit of
competency delivered by FLC. It also applies to all RTO personnel involved in the
RPL process, including trainers, assessors, and administrative staff.

4. Definitions

*Recognition of Prior Learning (RPL): An assessment process that assesses the
competency of an individual that may have been acquired through formal, non -formal
(such as previously unrecognised skills and knowledge), or informal learning. This
process determines the extentto which an individual has achieved the required
learning outcomes of, competency outcomes of, standards for entry into, and/or
partial or total completion of, a program of study. RPL does notinclude credit
transfer or recognition of current competency (RCC).

*Authentic Evidence: Evidence collected is genuinely the work of the student
*Assessment Judgment: The act of confirming that a learner holds all of the
knowledge and skills described in a training product.

*Training Product: Includes AQF qualifications, skill sets, units of competency, and
accredited short courses.

*Skills First Student: An individual who is eligible for Skills First subsidised training
and who FLC has enrolled into such training.
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5. Principles of RPL

FLC will ensure that all RPL processes and assessments are conducted in
accordance with the Principles of Assessment and Rules of Evidence:
*Fairness: The RPL process is clear, transparent, and fair to all applicants,
accommodating individual needs through reasonable adjustments where
appropriate.

*Flexibility: The RPL process offers flexibility in the gathering of evidence,
considering various contexts and formats.

*Validity: The RPL assessment ensures that the evidence collected, and the
judgment made, genuinely confirm that the individual possesses all the required
skills and knowledge of the relevant training product.

*Reliability: The RPL assessment process produces consistent outcomes
irrespective of the assessor.

*Sufficiency: The RPL assessment collects enough quality evidence to enable a
sound and robust judgment of competency.

*Currency: The RPL assessment ensures that the evidence provided and the
skills’lknowledge demonstrated reflect current industry practices and requirements.
*Authenticity: The RPL assessment confirms that the evidence collected is
genuinely the work of the student.

6. Application and Eligibility for RPL

6.1. Initial Consideration: During the Pre-Training Review process, FLC will identify
any competencies previously acquired by the prospective student, including through
RPL. This review will also consider the student’s existing skills, knowledge, and
experience to determine the most suitable and appropriate program.

6.2. Eligibility: Individuals applying for RPL must meet the standard eligibility criteria
for Skills First subsidised training if seeking funding, as outlined in the VET Funding
Contract and Guidelines About Eligibility.

6.3. Impact on Training Volume: RPL, along with credit transfer, can reduce the
needed amount of training and course duration for a student. FLC will adjust the
overall volume of learning for a qualification to reflect the competencies achieved
through RPL, ensuring that learning outcomes are still achievable.

7. RPL Process

The RPL process involves the following stages:

7.1. Information and Application: FLC will provide prospective students with clear
and accurate information about the RPL process, including its requirements,
evidence standards, and potential fees. Applicants will be guided on how to submit
their application and present their evidence of prior learning.

7.2. Evidence Gathering and Assessment: Collection of Evidence: FLC will work with
the applicant to collect evidence that addresses all units of competency or skill sets
for which RPL is sought. This evidence must collectively demonstrate the applicant's
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competence against the relevant training product requirements, adhering to the
Rules of Evidence (validity, reliability, sufficiency, currency, and authenticity).
Assessment Tools: FLC will use assessment tools designed to produce valid,
sufficient, authentic, and current evidence. For RPL outcomes, only the primary
assessment tool used for any skills recognition assessments will be accepted as
Evidence of Participation.

Assessment Activities: RPL is an assessment-only activity; it does notinclude
additional training at the unit of competency or subject level. The assessment
activities will be directly related to and at the appropriate skill level for the training
outcomes.

Activity Start Date: The Activity Start Date for RPL activity (Outcome Identifier -
National 50, 51, and 52) should reflect the date that the student first submitted their
(RPL) evidence for assessment.

7.3. Assessment Judgement: The RPL assessor(s) will review the collected evidence
to make a judgment on whether competency has been achieved, confirming the
individual can perform to the standard required in the workplace. If additional
evidence is required, the assessor will communicate this to the applicant.

7.4. Outcome Notification: Applicants will be formally notified of the outcome of their
RPL application. If RPL is granted for specific units, these units will be recorded as
completed towards the student's qualification. If RPL is not granted, FLC will provide
feedback and guidance on alternative pathways to achieve competency.

8. Trainer and Assessor Requirements for RPL Assessment

All individuals involved in conducting RPL assessments, including making
assessment judgments, must meet the following requirements:

*Hold vocational competencies at least to the level being delivered and assessed.
*Have current industry skills directly relevant to the assessment being provided.
*Have current knowledge and skills in vocational training and learning thatinforms
their assessment practices.

*Hold one of the following credentials:

°TAE40122 Certificate IV in Training and Assessment (or its successor).
°TAE40116 Certificate IV in Training and Assessment.

°TAE40110 Certificate IV in Training and Assessment.

°TAESS00011 Assessor Skill Set (or its successor).

°TAESS00019 Assessor Skill Set (or its successor).

°TAESS00001 Assessor Skill Set (or its successor).

oA diploma or higher-level qualification in adulteducation or vocational education and
training.

°A secondary teaching qualification and one of the specific assessor skill sets
(TAESS00011, TAESS00019, TAESS00024).

9. Fee’s and Funding

8.1. Fees: FLC may levy fees for RPL assessment services. However, for Skills First
subsidised training, the Client Tuition Fee must be zero value for subjects reported
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with an RPL outcome. FLC will clearly communicate all RPL fees to students prior to
commencement of the RPL process.

10. Credit Transfer

10.1 Definition: Credit Transfer is the recognition of completed units of competency
with identical unit codes from other Registered Training Organisations (RTOs) or
AQF-authorised issuers. Itis not an assessment process and does not require
reassessment of competency.

10.2 Eligibility
Students are eligible for Credit Transfer where they can provide:
« A Statement of Attainment, Testamur, or Record of Results issued by another
RTO or AQF-authorised provider.
o A verified USI transcript showing completion of relevant units.

10.3 Process

o Students are informed of Credit Transfer options during the Pre-Training
Review and via the Student Handbook.

o Applications must be submitted with supporting documentation.

o FLC will verify the authenticity of documents and confirm unit equivalency.

o Where verified, the student will be granted Credit Transfer and the training
plan and fee statement adjusted accordingly.

o Copies of the verified evidence will be attached in the students aXcelerate
portfolio.

10.4 Reporting and Compliance
o Credit Transfer outcomes must be reported using Outcome Identifier —
National code 60.
e Hours Attended must be left blank.
e Scheduled Hours must be reported in full.
« Notuition fees are charged for Credit Transfer subjects under Skills First.

11. Record Keeping and Reporting

11.1. Record Keeping: FLC will make and keep accurate Records for all RPL
activities in sufficient detail to allow determination of compliance. Records must be
retained for at least three years after the Skills First Student has completed or
withdrawn from the relevant program. FLC will maintain sufficient records to enable
the Department to determine, at any time, which Skills First Teacher was responsible
for delivering each subject, including RPL assessments.

11.2. Evidence of Participation (EoP): For a subject that has an RPL outcome, FLC
will document and retain one item of Evidence of Participation, which must be
evidence of assessment for the subject. RPL assessments may be in the form, but
not limited to; interviews, third party reports or observations.
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11.3. SVTS Reporting: RPL outcomes must be reported in Student Statistical
Reports using the appropriate Outcome Identifier - National codes;

50: Recognition of Prior Learning assessment started and result not yet available
(used when assessmentis in progress and no result is yet available).

51: Recognition of Prior Learning granted (used when RPL is successfully granted).
52: Recognition of Prior Learning not granted (used when RPL is not granted). For
RPL activity, the Delivery Mode Identifier must be NNN (Not Applicable). The Hours
Attended field must be blank for RPL enrolments. The full Scheduled Hours for the
unit of competency or subject must be reported every time the enrolmentis included
in a statistical submission. A Unique Student Identifier (USI) must be collected and
verified before issuing a qualification achieved through RPL.

12. Monitoring and Validation

12.1. Internal Monitoring: FLC will conduct regular internal audits of its RPL
processes and outcomes, including reviewing documentation, assessor judgments,
and adherence to this policy.

12.2. Validation of Assessment Judgements: FLC will systematically validate its
assessment judgments, including those made through RPL. This involves reviewing
a statistically valid sample of assessments and making recommendations for future
improvements.

Validation Personnel: Validation must be conducted by one or more persons who
collectively hold: Vocational competencies and current industry skills relevant to the
assessment being validated. Currentknowledge and skills in vocational teaching and
learning. The TAE40110 Certificate IV in Training and Assessment (or its successor)
or the TAESS00001 Assessor Skills Set (or its successor). For RPL outcomes
relating to TAE Training Package qualifications or skill sets that enable assessment
judgments, at least one validator must hold an AQF qualification or skill set at least
to the level being validated.

Independence: The trainer and assessor who delivered/assessed the training
product being validated cannot determine the validation outcome for any assessment
judgments they made, nor can they be the lead validator in the assessment team.
Where relevant, independent validation (validators notemployed or subcontracted by
FLC to provide training and assessment, and with no other involvement or interest in
FLC’s operations) will be conducted.

13. Complaints and Appeals

Students have the right to appeal any assessment decision, including RPL
outcomes. See FLC Complaint’s and Appeals Policy

14. Document control

V1.1 Updated Credit Transfer policy with aXcelerate info
V1.2. Changed from Credit Transfer Policy Procedure to RPL and Credit Transfer Policy
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